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How to configure how you receive EMU Alert messages 

Alert Messages are used for inclement weather notification, emergencies and/or resource outages.   

1. Navigate to myEMU [my.edu.edu] and log in with your Royals username and password. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

2. Click on the Directory Tab 
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3. To configure how you receive EMU Alerts, click on Update Employee Info, Update Student Info, or New Student Directory links on left navigation 

panel. 
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4. Complete the appropriate form. Pay attention to all * Required fields. 
a. IMPORTANT* Section 1 you will need to enter and/or identify what email and/or mobile number you want the EMU Alert 

messages sent to. 
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b. EMU Alert Distribution Lists  – Choose “Lancaster” location. 
 

 
 
 
 
 
 
 

5. CLICK “Next Page”  at the end of the form.   
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6. Review and Submit your changes and preference.  
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